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	Reference: EMS 005


Facility Compliance Instruction Form

EMS administration, environmental management practices, analytical and statistical process inventory and requirements

	Requirements
	Facility instructions 
	Reference instructions or documents
	Associated Internal Reporting and/or Record Keeping
	Responsibility

	Impact on Environmental Media

	Air Emissions

	Monitor/evaluate requirements for these air pollution sources.

· Vapor degreaser

· Parts-washer

· Paint booth

· Generator

· Boiler
	Ensure air emissions via chemical use do not exceed requirements for permitting.
	
	
	

	Monitor/evaluate volume for chemicals considered “hazardous air pollutants or “air toxics.”
	Maintain “Approved Chemical List”, Environmental Checklist, Environmental Procurement Attachment
	
	
	

	Monitor fleet operations and use of alternative fuels.
	
	
	
	

	Maintain refrigerant controls
	
	
	
	

	Water and Wastewater

	Monitor/evaluate potential stormwater or drainage pollutants from activities. Determine effluent toxicity. 

· Fuel spill

· Outdoor storage of products & wastes:

· Trash dumpster area

· Vehicle washing area, 

· Steam cleaning area   Oil/water separator


	
	
	
	

	Maintain/evaluate Sanitary sewer (POTW) restrictions: No vehicle washing, steam cleaning, repairs, tank rinsing, bottom waters from tanks allowed to go to POTW
	Weekly Inspections of cleaning areas. Sealed floor drains, 


	
	
	

	
	
	
	
	

	Land

	
	
	
	
	

	Natural Resources

	
	
	
	
	

	Hazardous Waste

	Perform and maintain waste characterization to identify hazardous waste.
	Monitor new waste created. Verify hazardous/non-hazardous through sampling & analysis
	
	
	

	Maintain requirements for EPA ID Number
	
	
	
	

	Monitor quantity generation to maintain SQG status waste 
	Monthly Generation Report
	
	
	

	Monitor waste storage & handling: container condition, secondary containment, labeling, good housekeeping, security equipment, communication  & emergency equipment
	Weekly Inspection
	
	
	

	Monitor waste transportation and documentation: Container: Hazardous Waste, DOT shipping name, UN/NA#, Code, Generator name, address, phone, Manifest doc #, Markings, Manifest complete.
	Evaluate transporters, storage and disposal firms: through 2nd part audit. 


	
	
	

	Manifest oversight
	Review all manifests prior to transport. Maintain requirements and file .
	
	
	

	Monitor spill controls & response
	Identify all waste RQs. Report spills in conformance with:
	
	
	

	Payment of annual fees
	
	
	
	

	Special Waste

	Perform and maintain waste characterization or determination of special waste.
	Monitor new waste created.
	
	
	

	Monitor quantity generation to maintain time limitations.  
	
	
	
	

	Monitor waste storage and handling for labeling, container, storage requirements.
	Inspection Reports: 
	
	
	

	Monitor waste transportation and documentation: Container: Hazardous Waste, DOT shipping name, UN/NA#, Code, Generator name, address, phone, Manifest doc #, Markings, Manifest complete.
	Evaluate transporters, storage and disposal firms: through 2nd part audit. 


	
	
	

	Manifest oversight
	Review all manifests prior to transport. Maintain requirements and file .
	
	
	

	Monitor spill controls & response
	Identify all waste RQs. Report spills in conformance with:
	
	
	

	Solid Waste

	
	
	
	
	

	Medical Waste

	
	
	
	
	

	Marine Mammal & Endangered Species

	
	
	
	
	

	Impact on Community

	Cultural and Historical Resources

	
	
	
	
	

	Noise & Light

	
	
	
	
	

	Drinking Water

	
	
	
	
	

	Materials Impact
	
	
	
	

	Hazardous Materials & Explosives

	Spill controls & response: 
	Identify all chemical RQs..
	
	
	

	Identify and ensure maintenance of Chemical inventory & MSDS
	Annual Inventory
	
	
	

	Identify and maintain extremely hazardous chemical inventory and MSDS
	
	
	
	

	Monitor hazardous chemical, flammable & combustible storage requirements: Storage areas:
	Weekly Inspections
	
	
	

	Monitor equipment, machinery (handling hazardous materials) & alarm system approval & maintenance.
	Inspection prior to Vessel fuel dispensing
	
	
	

	Monitor parts cleaning operations and equipment management: (Solvent tanks) Spent solvent  not mixed, sludge characterization, recycling management
	
	
	
	

	Monitor Facility placards/labeling
	Weekly Inspections
	
	
	

	Maintain Toxic release inventory
	
	
	
	

	
	
	
	
	

	Radioactive Materials

	
	
	
	
	

	Pesticides

	
	
	
	
	

	Petroleum, Oil & Lubricants

	
	
	
	
	

	Toxic Substances

	Monitor/evaluate asbestos containing materials
	Inspect suspect asbestos containing materials
	
	
	

	
	
	
	
	

	
	
	
	
	

	Storage Tanks

	None at facility
	
	
	
	

	NOAA Reporting

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








