MOC ENVIRONMENTAL MANAGEMENT WORK INSTRUCTIONS

STATUS LOG
	MOC .EMS 008.01 

EM. WS #
	Name
	
	Review Responsibility and Status





	EM.WS. 1000 Series  - Comprehensive in nature, applicable to all employees, visitors and contractors

	1000
	RECYCLING - WHITE DUMPSTER &  GREEN TOTE BULK COLLECTION
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final



	1001
	RECYCLING - CONTAINER & BIN COLLECTION  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final 



	1002
	WASTE MANAGEMENT - GENERAL OFFICE  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final



	1003
	EQUIPMENT, SUPPLIES AND BUILDING USE
	
	Review: EMS TEAM



	
	
	
	Status: Final


	1004


	MEETINGS AND TRAVEL
	
	Review: EMS TEAM



	
	
	
	Status: Final


	1005
	EMERGENCY ACTION 
	
	Review:  MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	2000 Series - Administrative in nature, applicable to respective departments and employees responsible for or performing activity

	2000
	PLANNING & BUDGET
	
	Review: MOC ECO



	
	
	
	Status: Revision 02/21/03 mt, 9/19/03 ECO Final


	2001
	PURCHASING, PROCUREMENT & INVENTORY MANAGEMENT - EQUIPMENT, FURNITURE, PARTS, SUPPLIES
	
	Review: Final


	
	
	
	Status: Final


	2002
	EQUIPMENT LEASING
	
	Review: EMS TEAM



	
	
	
	Status: Final


	 2003


	FACILITY LEASING
	
	Review: EMS TEAM



	
	
	
	Status: Final


	2004
	CONTRACTING SPECIFICATIONS, SELECTION & INSPECTION
	
	Review: EMS TEAM



	
	
	
	Status: Revision 02/31/03 mt Final



	2004.1
	Contracting MED
	
	Review: EMS TEAM (MED)



	
	
	
	Status: Revision 02/31/03 mt Final



	2004.1.1
	MED Environmental Check-off list
	
	Review: EMS TEAM (MED)



	
	
	
	Status: Revision 02/31/03 mt Final



	2005
	CHEMICAL PURCHASING  
	
	Review: EMS Team


	
	
	
	Status: Revision 02/31/03 mt Final


	2006
	OFFICE EQUIPMENT MAINTENANCE & DISPOSAL
	
	Review: MOP Facility Manager, EED, MOC ECO



	
	
	
	Status: Final


	 2007


	SCIENTIFIC PROGRAM SUPPORT
	
	Review:  MOC Operations



	
	
	
	Status: Final


	2008
	TEACHER-AT-SEA PROGRAM SUPPORT
	
	Review:  MOC Operations 



	
	
	
	Status: Final


	2500 Series - Applicable to employee designated as EMS Representative and employees that need assistance with legal requirements or for reference assistance with regulatory agencies

	2500
	EMS Corrective/Preventive Action Oversight
	
	Review:  MOC ECO



	
	
	
	Status: Final


	2501
	Use and Communications with NOAA Legal Counsel
	
	Review:  MOC ECO



	
	
	
	Status: Final


	2502
	Environmental Law/Regulations – Maintaining Facility Environmental Reporting, Databases, and Documentation
	
	Review:  MOC ECO



	
	
	
	Status: Final


	2503
	Environmental Law/Regulations – Meeting Compliance and Accountability


	
	Review:  MOC ECO



	
	
	
	Status: Final


	2504 
	Regulatory Agency Inspections and Notice of Violations
	
	Review:  MOC ECO



	
	
	
	Status: Final


	
	
	
	

	
	
	
	


	3000 Series - Technical and mechanical in nature; applicable to respective activity, function or department responsible for or performing task(s) 

	3000 - 3100 Series - Applicable to all employees, visitors and contractors responsible for or performing  tasks identified in 300 series

	3000
	HOUSEKEEPING - MAINTENANCE SHOP, ON DOCKS & ALONG SIDE VESSELS
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3001
	EMERGENCY PREPAREDNESS & RESPONSE - FACILITY, ON DOCKS & ALONG SIDE VESSELS
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3002
	USED OIL HANDLING & STORAGE  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3003
	HAZARDOUS MATERIALS  & CHEMICAL STORAGE
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3004
	HAZARDOUS MATERIALS & CHEMICAL USE/HANDLING  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3005
	WASTE HANDLING & MANAGEMENT - SPECIAL, UNIVERSAL &  RADIOACTIVE  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3006
	WASTE HANDLING & MANAGEMENT - HAZARDOUS
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	 3007
	WASTE HANDLING & MANAGEMENT - SOLID
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final

	 3008
	Excess Electronic Equipment 
	
	Review: MOC MSD & Facilities



	
	
	
	Status: Final


	
	
	
	

	3200+Series - Applicable to individual departments and employees or contractors responsible for or performing activity

	 3200
	SHIP REPAIRS, TESTING, INSTALLATIONS, CHECKS & INSPECTIONS
	
	Review:



	
	
	
	Status: Final


	3201
	WEAPONS STORAGE AND CLEANING - LAND BASED
	
	Review: MOC Operations 


	
	
	
	Status: Final


	 3202
	CHEMICAL & HAZARDOUS MATERIALS USE, STORAGE & DISPOSAL AT HEALTH SERVICES
	
	Review: MOC HSS



	
	
	
	Status: Final

	
	
	
	

	3203
	AEROSOLV UNIT OPERATIONS & MAINTENANCE  
	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final

	3204
	FORKLIFT & CRANE OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager 



	
	
	
	Status: Final 

	3205
	PAINTING & PAINT BOOTH OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	3206
	PAINTING - SAND BLASTING, SURFACE PREPARATION & PAINT REMOVAL  
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	 3207 
	TORCH CUTTING & WELDING
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	3208
	COMPRESSOR OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	3209
	BOILER OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	3210
	OIL/WATER SEPARATOR OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3211
	PRESSURE AND STEAM WASHING FOR EQUIPMENT & MACHINERY 
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	 3212
	PARTS WASHER OPERATIONS & MAINTENANCE
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3213
	PIER RE-CONSTRUCTION, MAINTENANCE, PIER UTILITY REPAIRS
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	 3214
	VESSEL HOTEL & ON-SHORE WASTE MANAGEMENT SERVICES
	
	Review: MOP Facility Manager

	
	
	
	Status: Final


	3215
	SHIPPING & RECEIVING
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3216
	PAINTING - BUILDINGS
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3217
	DRINKING WATER, PLUMBING, & CARPENTRY 
	
	Review: MOP Facility Manager


	
	
	
	Status: Final


	3218
	ELECTRICAL & LIGHTING
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	 3219
	JANITORIAL SERVICES
	
	Review: MOP Facility Manager



	
	
	
	Status: Final

	3220
	HVAC
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3221
	LANDSCAPING  & PEST CONTROL
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	 3222
	PARKING LOTS AND PAVED SURFACES
	
	Review: MOP Facility Manager



	
	
	
	Status: Final


	3223
	ASBESTOS REPAIR, REMOVAL & DISPOSAL


	
	Review: MOP Facility Manager & MOC ECO



	
	
	
	Status: Final


	3224
	GENERAL EQUIPMENT & ENGINE REPAIRS
	
	Review: Modify WI 319 for 3224 MOP Facility Manager



	
	
	
	Status: Final:

	4000 Series - Applicable to Vessels

	 4000
	VESSEL BALLAST WATER MANAGEMENT, UPTAKE AND RELEASE
	
	Review:



	
	
	
	Status: Draft



	4001
	VESSEL BALLAST CLEANING & FUEL TANK CLEANING & OILY WATER MANAGEMENT (OILY BILGE AND BALLAST WATER)
	
	Review:



	
	
	
	Status: Draft



	 4002
	VESSEL HAZARDOUS WASTE MANAGEMENT INCLUSIVE OF SPECIAL WASTE, MEDICAL WASTE &  WASTE OIL
	
	Review:



	
	
	
	Status: Draft

	4003
	VESSEL WASTE MANAGEMENT INCLUSIVE OF RECYCLABLE ITEMS, GARBAGE & TRASH (INCLUSIVE OF PLASTIC)
	
	Review:



	
	
	
	Status: Draft



	4004
	VESSEL BLACKWATER AND GRAYWATER MANAGEMENT
	
	Review:



	
	
	
	Status: Draft



	4005

)


	VESSEL EMERGENCY AND SPILL RESPONSE
	
	Review:



	
	
	
	Status: Draft



	4006
	VESSEL FIXED OPERATIONS  INCLUDING FUELING AND OIL TRANSFER  
	
	Review:



	
	
	
	Status: Draft



	4007
	VESSEL EQUIPMENT OPERATIONS AND MAINTENANCE TO MINIMIZE ENVIRONMENTAL IMPACTS AT SEA 
	
	Review:



	
	
	
	Status:Draft



	4008
	GENERAL EQUIPMENT, ENGINE & DECK EQUIPMENT REPAIRS AND BILGE CLEANING 
	
	Review:



	
	
	
	Status: DRAFT



	4009
	VESSEL MARINE ANIMAL AND HABITAT PROTECTIONjimbob


	
	Review:



	
	
	
	Status: DRAFT



	4010
	TRANSFERING OF VESSEL EQUIPMENT FOR DISPOSAL OR STORAGE
	
	Review: Facility Manager and ECO need to develop procedure



	
	
	
	Status: In Development



	4011
	DECOMMISSIONING OF VESSELS
	
	Review: Facility Manager needs to develop 



	
	
	
	Status: In Development



	
	
	
	

	
	
	
	

	
	
	
	

	5000 Series - Applicable to Aircraft

	
	
	
	

	
	
	
	

	
	
	
	

	6000 Series - Applicable to Laboratories
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