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LEVEL 3 SELF-ASSESSMENT CHECKLIST

MOC EMS Audit Team will use this check off list for self-assessments.  

	EMS Self-Assessment

	Assessment performed by: Michele Clark                                                          Date: 03/23/05

	Activity/Location: 

Facilities and Shop 

	Operational Controls:  Identify operational controls assessed. Assessment should cover observation, interviews and review of documents, identify any non-conformance to requirements.


	Operational Control

1001 

Recycling Container and

 bin collection 
	Instructions followed

Proper guidelines for recycling are not followed.  Bins are not labeled properly for Aerosol cans disposal and 

recycle.  Batteries are not immediately stored in the storage container #2 for recycle 


	
	Regulatory requirements 


	Records maintained



	
	
	

	Operational Control

2000 Planning and 

Budget
	Instructions followed

Unaware of any line items or budget for EMS Unaware of any funds for training.  Training plans need to be

 Implemented for facilities personnel with tracking for certificates

	
	Regulatory 


	Records maintained

	Operational Control

2001 Purchasing,

 Procurement,

 Equipment Furniture,

 Parts, Supplies
	Instructions followed

Unaware of MSDS list for appropriate recycled chemicals that are allowed for purchase. Does not follow PR 

Environmental Attachment for purchases over $2,00.0. 


	
	Regulatory requirements 


	Records Maintained

	Facility Walkthrough

	Housekeeping  General area/shop appearance, storage, labeling, use of PPE

	Comments

oil spills, unlabeled secondary containers, needs general organization. 

	Excellent

Fair

Poor

	*Reference: Category of finding: Housekeeping (H), Serious Condition (SC)


Modify based on specific corrective and preventive practices adopted. 
LEVEL 3 SELF-ASSESSMENT CHECKLIST
MOC EMS Audit Team will use this check off list for self-assessments.  

	EMS Self-Assessment

	Assessment performed by: Michele Clark                                                              Date:3/23/05

	Activity/Location: 

	Operational Controls:  Identify operational controls assessed. Assessment should cover observation, interviews and review of documents, identify any non-conformance to requirements.


	Operational Control

2501 Use and 

communications 

with NOAA 

Legal Council
	Instructions followed

Directed to web site  Was able to pull information up on the EMS website need to have 

Clarification of responsibilities and duties needs more training.  



	
	Regulatory requirements 


	Records maintained

	
	
	

	Operational Control

2505 Environmental 

Law regulations

 Maintaining facility 

Environmental

 reporting, databases

 and documentation  
	Instructions followed

Was able to find the Nov 26 ERP. Was able to pull it up on the web site Needs to have further personnel training.

 Was not able to pull out information on Spill reporting and there is no external communications log kept. 

	
	Regulatory 


	Records maintained

	Operational Control

2504 Regulatory

 Inspections and 

notice of violations 
	Instructions followed

Was not aware who needed to be notified in the event of a regulatory inspection. 

 Was unaware of set of guidelines to be followed for regulatory inspection. 


	
	Regulatory requirements 


	Records Maintained

	Facility Walkthrough

	Housekeeping  General area/shop appearance, storage, labeling, use of PPE

	Comments


	Excellent

Fair

Poor

	*Reference: Category of finding: Housekeeping (H), Serious Condition (SC)


* Modify based on specific corrective and preventive practices adopted.
LEVEL 3 SELF-ASSESSMENT CHECKLIST

MOC EMS Audit Team will use this check off list for self-assessments.  

	EMS Self-Assessment

	Assessment performed by:                                                                            Date:

	Activity/Location: 

	Operational Controls:  Identify operational controls assessed. Assessment should cover observation, interviews and review of documents, identify any non-conformance to requirements.


	Operational Control

3000

Housekeeping, 

Maintenance Shop,

 on docks and 

along side vessels 
	Instructions followed

Work instruction is not followed as far as keeping areas well managed.  Chemicals are not organized, and labeled properly secondary containers not labeled, containers not marked oil on the floor in several places, Chemicals not segregated by type.  Halon 22 refrigerant on pier,  No cover on heavy metal dumpster

	
	Regulatory requirements 


	Records maintained

	
	
	

	Operational Control

3003

 hazardous materials 

and chemical storage 

	Instructions followed

Instructions not followed required MSDS listings not posted close to  chemical storage was not able to

 readily access MSDS information. MSDS information needs to be updated and organized. 

Itemized chemical listings need to be placed on lockers Chemicals are not organized, and labeled properly 

secondary containers not labeled, containers not marked, Chemicals not segregated by type. 

 Halon 22 refrigerant on pier,  No cover on heavy metal dumpster

	
	Regulatory 


	Records maintained

	Operational Control

3005 Waste handling 

and management

 Special universal & 

radioactive 
	Instructions followed

Containers set up for collection and storage of waste handling are not labeled and there is no inventory of what is in the storage containers, some items are not marked or dated as to what they are


	
	Regulatory requirements 


	Records Maintained

	Facility Walkthrough

	Housekeeping  General area/shop appearance, storage, labeling, use of PPE

	Comments


	Excellent

Fair

Poor

	*Reference: Category of finding: Housekeeping (H), Serious Condition (SC)


· Modify based on specific corrective and preventive practices adopted.

LEVEL 3 SELF-ASSESSMENT CHECKLIST

MOC EMS Audit Team will use this check off list for self-assessments.  

	EMS Self-Assessment

	Assessment performed by:                                                                            Date:

	Activity/Location: 

	Operational Controls:  Identify operational controls assessed. Assessment should cover observation, interviews and review of documents, identify any non-conformance to requirements.


	Operational Control

3200 Ship repairs,

 testing installations 

checks and

 inspections
	Instructions followed

Not Audited


	
	Regulatory requirements 


	Records maintained

	
	
	

	Operational Control

3209 Boiler operations & maintenance 
	Instructions followed

Impulse reporting and yearly inspections in place permits are posted.  

	
	Regulatory 


	Records maintained

	Operational Control

3212 Parts washer

operations & 

maintenance 
	Instructions followed

Parts washer lid left open. No MSDS list posted  


	
	Regulatory requirements 


	Records Maintained

	Facility Walkthrough

	Housekeeping  General area/shop appearance, storage, labeling, use of PPE

	Comments


	Excellent

Fair

Poor

	*Reference: Category of finding: Housekeeping (H), Serious Condition (SC)


* Modify based on specific corrective and preventive practices adopted.
LEVEL 3 SELF-ASSESSMENT CHECKLIST

MOC EMS Audit Team will use this check off list for self-assessments.  

	EMS Self-Assessment

	Assessment performed by:                                                                            Date:

	Activity/Location: 

	Operational Controls:  Identify operational controls assessed. Assessment should cover observation, interviews and review of documents, identify any non-conformance to requirements.


	Operational Control

3213

Pier Reconstruction 

Maintenance, pier,

 utility repairs
	Instructions followed



	
	Regulatory requirements 


	Records maintained

	
	
	

	Operational Control
	Instructions followed

	
	Regulatory 


	Records maintained

	Operational Control
	Instructions followed



	
	Regulatory requirements 


	Records Maintained

	Facility Walkthrough

	Housekeeping  General area/shop appearance, storage, labeling, use of PPE

	Comments


	Excellent

Fair

Poor

	*Reference: Category of finding: Housekeeping (H), Serious Condition (SC)


* Modify based on specific corrective and preventive practices adopted.
CONFIDENTIAL

To: James Schell





e-mail transmission

Date: 03/24/05

From: M. Takaki

Reference:

Findings from the Level 3 – Self Assessment conducted on March 22 & 23/05. Auditor M. Takaki.  Checklist will be mailed to your office.

* Finding directly related to specific Legal Requirement Y/N

	Interviews/review of documents/observation conducted in Administration and in Health Services.

	W.I. #
	Finding: Description of non-conformance
	Legal req.*

	2008
	TAS program does not use a TAS Environmental Management Manual or other comparable format to ensure program participants are aware of or follow applicable environmental requirements, i.e. waste management, spill and accident practices and general rules for working safely with NOAA staff.
	N

	2007
	On review of Scientific Program instructions there was no evidence of any written Lab Hygiene Plan as required in W.I and in the Environmental Compliance Guidance Manual, Section 7.0, dated 10/01. Chemical quantities not identified in Cruise Instructions as specified in Manual. 

Observation:

· Permits which may be required for operations (example collection of Marine Species) not referenced in W.I. 
	Y (verify requirement as associated with vessels/ # of staff/mobil lab

	3003
	Inventory in chemical storeroom not maintained, i.e. printout 03/22/05 not correct for several items checked. MSDS for clinic chemicals not maintained, i.e. no MSDS for Iodine, Isopropyl Alcohol, Seracult. Chemicals stored under sink have no MSDS and are not included in inventory. Use of Antiseptic soap could not be verified by staff as required in W.I. Written Blood borne Pathogen Program not applicable to clinic or vessels. Training requirements not met. 

Observations: 

· Housekeeping in clinic – poor.  (Cluttered chemical inventory room, cabinets not organized, stains on floor, all waste storage containers not adequately identified.)

· Manifests associated with waste disposal not maintained. 

· All legal requirements associated with Clinic operations should be reviewed to ensure all compliance requirements are identified and met, for example retention time for manifests, clinic inspections, permits or licensing.
	Y

	Interviews/review of documents/observation conducted in Administration and in Electronics

	2001
	Environmental Attachment or other comparable assessment method for purchases exceeding $2,500 not utilized as required in W.I. Prior to purchasing of large items, no evidence of request for item specifications, i.e. power consumption, equip. operating conditions as specified in W.I. No awareness or utilization of the “List of Approved Chemicals” by purchasing staff.  


	N (Other requirement applicable)

	1001, 2006 & 2000
	Administration: Observation: Good staff awareness of recycling and furniture disposal and records management requirements.
	N

	Interviews/review of documents/observation conducted in Electronics

	3003
	MSDS not available for all chemicals in storage cabinets. List of chemicals not accurate. Emergency spill materials not in area where chemicals are stored. 

Observation:

· Waste containers not labeled, for example “Oily Rags”.
	Y

	Identify applicable W.I.
	Lead waste disposed of in trash.  No awareness of W.I. associated with soldering and lead management.

Observations:

· No Lead waste container available in work area.  

· Lead use in area must be assessed to determine requirement for written Lead Exposure Program.


	Y

	Observation in back lot

	3005.18
	Scrap metal containment not covered. Visual evidence of rain leaching from containers into lake.
	Y

	Identify applicable W.I.
	Observation:

Hazardous waste storage requirements should be checked in accordance with shed labeling/identification as “Haz Waste Storage” 
	Y



