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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration
	Facilities

X
	Science
	IT
	Vehicles
	Vessels
	Other



	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection

	Gloves 


	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other



	Operating Requirements:  CAP  1.2, 1.7, 4.3, 6.4

	WORK INSTRUCTIONS 


Handle all materials carefully, avoid the use of hazardous chemicals and use supplies sparingly.

All wastes generated from an activity must be handled properly.

Return all supplies and chemicals to their proper storage location.

No ozone-depleting chemicals may be vented to the atmosphere.

Refrigeration equipment should be managed following these guidelines (where applicable):

· Refrigerant leak detection must be routinely scheduled and performed by maintenance technicians.

· Only trained and certified personnel may be involved in the operation and maintenance of air conditioning and air conditioning refrigeration systems.  

· All refrigerants must be recovered or reclaimed during maintenance operations. All recovery equipment must meet regulatory requirements.

· Reclamation practices must provide for:

· Refrigerant from permanently installed systems must be recovered for reclamation before disposal.

· Refrigerant from small appliances (appliances contained less than 5 pounds of refrigerant) must be recovered for reclamation in accordance with EPA/State regulations:
· 90% when appliance is operation

· 80% when appliance is not operating or 4 inches of vacuum before disposal.

Maintenance and preventive maintenance operations (where applicable to system design) should ensure:

· Operational manuals are available and up-to-date with equipment at the facility. System drawing should be up-to-date (facility).
· Maintenance schedules and records of all maintenance performed for all systems should be maintained.
· Maintenance staff should ensure: 

· Filters are cleaned or replaced on a regular basis.

· Ducts are inspected and cleaned. Air duct leakage is minimized.

· Controls and system components are in working order.

· Evaporator coils and air handlers are cleaned on a regular basis.

· Dampers are lubricated and operation controls are in good working order.

· Regular inspections must check for biological and chemical contaminants.

Chemical Storage:

Chemicals used for HVAC operations and during the HVAC maintenance are stored in coordination with the facility designated EHS staff. Any chemicals in rusted/unsafe containers must be transferred to the appropriate designee for management.

Chemicals Use:

Refrigeration and air conditioning systems for new HVAC equipment must not contain CFC or HCFC refrigerants. All chemicals used should have a manufacturer's label or a complete secondary label attached to the container. MSDSs must be immediately available.

Waste Generation: 

· All refrigerants are recovered and reclaimed.

Compressor operations and maintenance should follow these guidelines: 

· Compressor condensate cannot be discharged onto the pavement, into the water or down a storm drain.

· Compressor motor replacements should meet the Energy Star requirements. 
ATTACHMENTS AND REFERENCE DOCUMENTS:

RECORDS: Maintenance Records, inspection reports (where applicable)
ATTACHMENTS AND REFERENCE DOCUMENTS: US Department of Commerce, NOAA Leassor and Government Maintenance Responsibilities, EPA 40CFR Part 82, Section (608, 609) 145.
RECORDS: HVAC Inspection and Maintenance Log

For environmental coordinator contact: 
     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 

843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
RESPONSIBLE FOR UPDATES: EMS TEAM

