Environmental Management Work Instruction
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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other

X All Contractors

	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other

	Operating Requirements:  CAP 10.2

	WORK INSTRUCTIONS 


Waste Prevention and Recycling is a government requirement.
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USE THE RECYCLING CONTAINERS WHERE APPROPRIATE



RECYCLE Plastic containers: They must be clean and empty. Bottles (all colors, rinsed, no lids), water, juice and cola (liter) bottles; no receipts, twist ties, plastic fasteners, or strings. 

RECYCLE PAPER PRODUCTS: Advertising mail, catalogs, cardboard flatten, cereal boxes (remove liners), clean paper, egg cartons, computer paper, envelopes, newspapers, paperback, books, phone books, waxed milk cartons (please rinse) and items stapled (no need to remove staples). Cardboard boxes broken and contain no food matter on it. Waxed cardboard boxes are to dispose into the normal trash. NON - ACCEPTABLE PAPER PRODUCTS: Paper soiled with food waste, thermal fax paper.            

RECYCLE METAL: Tin, steel or aluminum cans (please rinse) cans, ferrous metals (sticks to a magnet, smaller than 16"x16"x12"), metal hangers (remove paper and cardboard) screws and nails, hinges, one gallon empty paint cans dried (no free liquids). NO scrap aluminum foil. 

RECYCLE GLASS: Bottles, glass jars (please rinse) and colored and clear glass will be accepted. DO NOT BREAK THE GLASS. Non-acceptable glass items: caps or lids, ceramics or dishes, light bulbs, window glass, glass in plastic bags, mirrors.

NON-ACCEPTABLE ITEMS IN RECYCLING CONTAINERS:
Carpet, cloth, food or bathroom waste, liquids, medical waste (including sharps or containers with sharps), oil, antifreeze, mercury vapor, hazardous materials/waste, pesticides, other toxic containers, rags, rubber, wood, batteries, fluorescent bulbs, metal halide, high and low‑pressure sodium lights, plastic take‑out containers cups or utensils, loose or food - contaminated, plastic bags, sandwich‑type bags, film canisters or foam.
* Some of the above are special universal waste products. Please see EM.WS. 3009, EM.WS.3010, EM.WS. 6001, EM.WS 6002
ATTACHMENTS OR REFERENCE DOCUMENTS: 
For Silver Spring, MD please see SSMC Recycling Policy (Date: 11/14/2001) pdf file.
For Beaufort, NC please see recycling plan (Date: 
For environmental coordinator present page contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
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