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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels


	Other

X All Contractors

	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other

	Operating Requirements: CAP 3.2, 6.4

	WORK INSTRUCTIONS 


Consider environmental issues and impacts when organizing meetings and making travel arrangements. Transportation efficiency is a federal requirement.

When attending, scheduling and holding meetings follow these guidelines:

· Encourage the use of telephone or video conferencing to reduce travel to meetings.

· Reduce travel distances by all attendees. Encourage participants to carpool.

· Use paperless technology when holding and providing information about the meeting and the presentations given.

· Encourage all printed materials that are provided is printed on recycled paper containing no less than 30% post consumer fiber printed on both sides.

· Encourage that the location (at the facility or at a public location) provides for reuse/recycling for paper, plastic and glass.

· When choosing a meeting location outside the facility or when choosing accommodations, try to select a location that supports energy conservation and sustainable conservation management practices; i.e. water conservation, energy conservation, group transportation to and from airport.

When ground travel is required follow these guidelines:

· Whenever possible choose to: carpool, park & ride, use public transportation, use alternate fueled vehicles.

· Travel outside peak traffic times and avoid congested areas
Government vehicles:
· Follow the manufacturer’s recommendation for servicing and inspection of vehicles. 

· Provide monthly mileage and all receipts to warehouseman.

· Comply with State vehicle emission inspection program where applicable.
ATTACHMENTS OR REFERENCE DOCUMENTS: Government Travel Documents
RECORDS: Vehicle Use Record (maintained locally)

For environmental coordinator present page contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
RESPONSIBLE FOR UPDATES: Facility Management/ EMS TEAM
