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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other

X

	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other

	Operating Requirements: CAP 3.1, 3.4, 6.4

	WORK INSTRUCTIONS 


Environmental Management Work Instruction

Planning should consider environmental requirements. Budgets should indicate appropriate funding requirements whereby environmental commitments are maintained
New Projects and Operations & Maintenance Planning should follow these guidelines (where applicable):
· Determine if a NEPA Review Process was conducted for the project, new initiative, new O&M. 
· Assess operations/activities in line with environmental aspects and impacts worksheets to determine if operation is fully accounted for on impact assessments.

· Changes should be considered if associated with environmental impacts and appropriate management of impacts.

· Financial resources and budget requirements should reflect: 

· Identification of environmental problems

· Correction of environmental problems

· Prevention of environmental problems

· Clean-up

Review NOAA process described below to determine applicability to Planning & Budget

Environmental Compliance Project planning which should follow these requirements (where applicable):

· Determine if the Project is eligible for available funding at the NOAA level. Some examples are:

· New Programmatic Issues

· Operations and Maintenance Issues

· Pollution Prevention Projects

· Audit Findings

· Facility specific environmental goals and objectives, facility specific environmental compliance records and review with Line Office representative to access proposed project relevance.

Environmental Compliance Budgeting should follow these requirements (where applicable):

· Funding for annual operation and maintenance aspects of environmental compliance is the responsibility of each Line Office within the limits of its allocation from NOAA's Congressional appropriations.
· Normal facility operations and maintenance funding requests submitted yearly to Director of the facility.
· Consumable items related to safety and environmental

· Annual fees for permits

· Operational costs associated with wastes and hazardous materials handling and management (such as treatment, storage, transport, disposal cost).

· Specialized job/site training

· Protective Clothing and equipment

· Pollution Prevention initiatives 

· Major construction projects and vessel repairs will have built in the budget process funding request to cover the environmental issues.

· New projects or P2 projects will be submitted to SECO for funding review request.  

Budget review and approval should follow this guideline:

· Adequate financial commitment to maintain facility Environmental Management System inclusive of improvements identified through Pollution Prevention Initiatives, goals and objectives in coordination with senior management.
ATTACHMENTS OR REFERENCE DOCUMENTS: NOAA Environmental Funding Policy 98-01, NOAA Environmental Compliance Policy 97-02 (NOAA Environmental Project Management Policy)
RECORDS: Budget Requests 


For environmental coordinator contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 

843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193

RESPONSIBLE FOR UPDATES: EMS TEAM

