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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other



	PERSONAL PROTECTIVE EQUIPMENT

	Eye protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other



	Operating Requirements: 3.1, 5.10, 6.4, 7.4, 10.2

	WORK INSTRUCTIONS 


Follow "Environmentally Preferable Purchasing/Leasing"

Products or services purchased should have a lesser or reduced effect on human health and the environment when compared with competing products or services that serve the same purpose.

It is recommended that lease strategies follow these objectives:

· Maximize the utilization of environmentally preferable products and services.

· Promote energy efficiency and water conservation.

· Eliminate or reduce the generation of hazardous waste and the need for special material processing.

· Promote the use of non-hazardous and recovered materials.

· Realize life-cycle cost savings.

· Promote cost effective equipment management.

· Consider the use of bio-based products.

When comparing products and services (as applicable to the specifications) consider the following:

· New, reused, recycled materials used in construction  

· Production and manufacturing practices

· Packaging

· Distribution

· Reuse of product or components

· Operations

· Maintenance

· Disposal 

Where specific standards have been identified, requirements must be met. 

Energy Star labels and Federal Energy Management Program (FEMP) recommended products apply to these purchases:

Computers and Monitors
Printers

Copiers

Water Coolers
Fax Machines  

Request the following before purchasing/leasing (Tips):

· Health and safety notes and data sheets on their equipment/supplies.

· Standards and specifications used in the design, manufacture and disposal of the item.

· Details of normal power consumption.

· Supplier information for optimum timings for replacement of parts, e.g. lighting and electrical equipment.

· Energy savings features for all PCs and IT equipment - meeting at least Energy Star performance requirements.

· Confirmation that all furniture is manufactured with additives containing no/low levels of formaldehyde.

· No asbestos or ozone-depleting containing materials in product or items purchased.

· Details of the arrangements for take-back of products and equipment, e.g. toner cartridges, batteries.

· Equipment operating conditions, e.g. which can use recycled paper, low standby power consumption.

Follow these guidelines when completing requisition/purchasing/lease orders:

· Forward the PR to the locally designated personnel for consideration: 

· The form will be reviewed by the designated Environmental Health and Safety Officer/EMS Coordinator for compliance with legal and other requirements and the potential environmental impacts associated with the lease.

ATTACHMENTS OR REFERENCE DOCUMENTS: USEPA Environmentally Preferable Purchasing, Energy Star Requirements
RECORDS: Procurement Request Form (CD-435)

For environmental coordinator contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
RESPONSIBLE FOR UPDATES: EMS TEAM
