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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other



	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other



	Operating Requirements: 1.6, 2.1, 2.3, 3.1, 3.2, 3.3, 3.4, 4.4, 4.5, 4.6, 4.7, 4.14, 5.1, 5.2, 5.10, 6.4, 7.2, 7.5, 9.12, 10.1, 10.2, 12.1, 12.2, 12.4, 13.1, 13.2, 14.1, 14.8

	WORK INSTRUCTIONS 



Contract specifications must reflect environmental considerations and require best practices for the management of environmental impacts

It is recommended that in order to reduce the environmental impacts of NCCOS contracts, the following practices be followed:

· All contracts including but not limited to the following services are subject to an environmental review prior to development of final specifications and request for services:

· Any Vessel repair requiring dry-docking, except for emergency repairs. Repairs at dockside associated with: painting, machinery repairs, deck equipment repairs, and all dock side repairs that could affect air or water quality. 
· Janitorial Services

· Landscape Services

· Asbestos Abatement

· Contractors performing repair and maintenance on buildings, equipment, piers, and paving on-site
· Building construction and renovation

· New equipment /machinery/buildings installed onsite
· Research Contracts

The Environmental Review Process is as follows:
· The responsible official initiating the contract request must complete a Procurement Request (PR) form. The proposed contract specifications and PR form will be reviewed by the designated Environmental Health and Safety Officer/EMS Coordinator for environmental compliance and potential risks, liabilities and impacts associated with the services to be supplied. 

· Conditions and/or specifications which may be integrated into contract provisions include:

· Environmental restrictions

· Hazardous, Special (includes Biohazard) and Solid Waste Management 

· Emergency Preparedness and Response

· Transportation, Storage and Disposal entities used by the contractor.

· Chemical Use and Storage

· Use and specification of materials including notice of content and requirements of certain materials 

· Waste Management
· Health and Safety

· Regulatory Compliance

· Affirmative procurement and use of products in EPA’s Commercial Product Guidelines

An Environmental Qualification Statement may be required: 
· Where applicable, contractors shall submit evidence requested and/or means of conformance when bids are received.
Task Orders shall be considered as follows:

· Task orders associated with the above service areas and are charged against an ongoing contract should have a PR. The master contract should be assessed during contract negotiations and the PR maintained for all subsequent Task Orders drawn against the contract providing the contract conditions included the work identified on the Task Order. Items in this category include for example: vessel repairs, tank cleaning, parking lot services, hazardous waste disposal, crane services, engineering & services, HVAC services, Solid Waste and Recycling services. This list is not inclusive; employees should contact the appropriate EMS representative.

Environmental Qualification Statement:
· Contractors must meet the requirements identified. Where required, contractors shall submit evidence and/or means of conformance when bids are received.
Contract Selection and Oversight or Inspections:

Upon contractor award, the contracting officer must inform the contractor of the following. For contractors working on-site:

· Environmental, Health & Safety Staff at the facility

· Before starting work, the COTR must provide the EHS Staff with documentation that environmental requirements have been met. 

· Contractors working on-site must be monitored throughout the life of the contract (work or project).

· Where any deficiencies are noted, the COTR at a minimum must initiate a corrective action plan and monitor for closure. 

ATTACHMENTS OR REFERENCE DOCUMENTS: We recommend that standardized language be developed for all NOAA procurement actions (contracts, grants, MOU, MOA, etc.)
RECORDS: Procurement Request Form

For environmental coordinator contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193

RESPONSIBLE FOR UPDATES: EMS TEAM

