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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other

X 

	PERSONAL PROTECTIVE EQUIPMENT

	Eye protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other

	Operating Requirements: CAP 7.4, 10.1, 10.2

	WORK INSTRUCTIONS 


Handle all disposable materials carefully and use supplies sparingly.

All wastes generated from an activity must be handled properly. 

Return all supplies and chemicals to their proper storage location.

Maintain equipment in accordance with these guidelines:
· Keep manufacturer's operation and maintenance instruction with equipment (where available)
· Follow supplier's service instructions and recommended maintenance schedule.

· All energy consuming equipment should be maintained per manufacturer’s instructions.
Disposal of solid waste (e.g. office items) - (not considered hazardous or special or universal waste):
Coordinate in advance with the designated facility person to allow sufficient time to make space available to place/store item.

Furniture designated for disposal should follow this waste management requirement:
· Solid Waste - Non-equipment (non-electronic), non-hazardous, non-liquid items - Waste that is not recycled may be placed in the solid waste collection container. 
Contact NOAA Property/ Facilities Management to dispose/recycle or transfer excess furniture.

Electronic office equipment designated for disposal (Reference EM.WS 3008 for proper disposal):
· Accountable property paperwork is provided to the Administration Office for disposition.

ATTACHMENTS OR REFERENCE DOCUMENTS: EM. WS 3008, DOC Personal Property Management Manual and NOAA Personal Property Policy
RECORDS: Personal Property Inventory

For environmental coordinator contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
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