Environmental Management Work Instruction
	Document Name/ID: SOLID WASTE (EM.WS.3007)
	Date: 09/21/05

	
	Approved by: EMS TEAM

	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles

X
	Vessels

X
	Other

X All contractors

	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection
	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other



	Operating Requirements:  CAP 4.3, .7.4, 10.1, 10.2

	WORK INSTRUCTIONS 


Solid Wastes have legal and other requirements associated with them.

NCCOS facilities (where applicable) manages solid wastes to ensure risk and liabilities are minimized.
Solid waste (not recycled) from maintenance and day-to-day operations include the following:

· Office - paper clips, staples, rubber bands, plastic wrapping

· Lunch and eating areas: Food wrapping, organic waste

· Shipping & Receiving: popcorn, wood crates, foam, packing paper, metal straps

· General Maintenance: plastic tape, plastic sheets, dust, sand paper, wood, putty, glues, gaskets, brickwork, small scrap parts (not electronic), paper towels - not contaminated with hazardous/toxic chemicals, fabric 

· Electronic support waste: metals fasteners, metal frames

Solid Waste Collection:

· Solid waste is collected in the administrative offices in the appropriate containers. These containers should be lined with plastic bags for easy, clean and safe collection and placement in appropriate trash receptacles. 

· Solid waste containers should not be used for the collection of equipment, parts and recyclable items.

Solid Waste Management:
· Solid waste is collected by the appropriate (janitorial, custodial, facilities, contractor) staff
Solid Waste Disposal: Contract Company

ATTACHMENTS OR REFERENCE DOCUMENTS: Chemical Hygiene Plan, Waste Management Plan (where applicable), NOAA Environmental Management Manual
RECORDS: Disposal Records (where applicable) from Solid Waste Company


For environmental coordinator contact:      

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
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