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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration
	Facilities

X
	Science
	IT
	Vehicles

X
	Vessels

X
	Other



	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection

	Gloves
	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat


	Other



	Operating Requirements: 1.1, 3.1, 4.3, 6.4, 7.2 

	WORK INSTRUCTIONS 


Handle all materials carefully, avoid the use of hazardous chemicals and use supplies sparingly.

All wastes generated from an activity must be handled properly. 

Return all supplies and chemicals to their proper storage location.

Forklift operations and maintenance practices must follow these guidelines (where applicable):
· Changing Batteries/Maintenance/Charging & Fueling:

· All battery work areas must be equipped to handle spills through containment of any battery acid spills.

· Recharge area must be well ventilated. Ensure ventilation is adequate by whatever means necessary.

· All propane refueling must be done outdoors. Propane valves must be closed while the engine is running to consume all excess gas in the line.

· When changing the bottle, all connections should be tested for leaks - Leak testing can be accomplished with the use of a soap bubble solution.

· Operations:

· At the start of each work shift, the operator must conduct a pre-operation safety and environmental checklist. If any defects are found, the vehicle must be tagged "Out of Service - Do Not Operate".

· When operating the forklift indoors, ensure warehouse doors are open and there is adequate ventilation

· Never park the forklift without turning off the engine, place all controls in neutral and set the brake.

· All vehicles must be kept in good condition, clean and free of excess oil and grease.

· The rated capacity must never be exceeded.

· When moving chemicals - 30 - 55 gallon drums use the lifting attachment drum lifter; and/or secure containers to a pallet and lift the pallet no more than twelve inches above the ground. 

· Inspection and Maintenance:

· Proper schedules must be maintained for: maintenance, lubrication, inspections, controls and lifting features, brakes, steering, tilt mechanisms, lift overhead devices.

· Only trained maintenance staff or contractors may work on vehicles

· All maintenance must be done in a designated area; all oils must be changed over catchment trays or other secondary devices. Any spills, drips, leaks must be cleaned up immediately.

Special Environmental Hazards: 

· Acid Burns: Ensure you know where the eyewash is and that it is working properly in area here acid is dispersed into batteries. 

· Exhaust and particulates from equipment movement: Keep air emissions down by keeping a clean shop floor, keeping forklift on pavement and reduce speed. 

Waste Generation

· Grease and used oil are placed in containers labeled: 'USED OIL ONLY' See EM.WS 3002
· Any spills from batteries and clean-up materials are considered a hazardous waste. See EM.WS. 3006
ATTACHMENTS OR REFERENCE DOCUMENTS: 

RECORDS: Power Equipment Environmental Checklist: Forklift
For environmental coordinator contact: 

     NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler # 843-762-8842/ Raluca Semeniuc # 


843-762-8870
     


      - Oxford, MD; Oxford Lab; Jay Lewis # 410-226-5193
RESPONSIBLE FOR UPDATES: EMS TEAM

