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	THROUGH OUR COMMITMENT TO COMPLIANCE ASSURANCE AND POLLUTION PREVENTION WE WILL:

	Comply with all applicable laws, regulations and executive orders; 

Safeguard the community and the natural environment; and

Maintain a safe and healthful workplace.

	NCCOS

	Administration

X
	Facilities

X
	Science

X
	IT

X
	Vehicles
	Vessels
	Other

X Contractors

	PERSONAL PROTECTIVE EQUIPMENT

	Eye Protection

	Gloves


	Hearing Protection
	Face Mask
	Safety Shoes
	Hard Hat
	Other



	Operating Requirements: CAP 1.2, 3.1, 4.4, 4.5, 5.10, 6.4, 7.2, 10.1, 10.2

	WORK INSTRUCTIONS 


Promote energy efficiency and conservation.

Electrical operations including lighting (indoor and outdoor) should follow these guidelines (where applicable) to maximize energy conservation:
· Replace incandescent bulbs with fluorescent light bulbs or fixtures.

· Install and maintain switching systems which detects dawn/dusk to control outdoor lighting.

· Install and maintain occupancy detectors in office and restroom lighting fixtures.

· Use electronic programs on heating, ventilating and air-conditioning systems.

· Calibrate programs to reduce cooling and heating during off hours.

· Use high efficiency HVAC filters, clean on a regular basis and replace when necessary.

· Insulate windows and seal maintenance and service doors.

· Drain hot water heaters at bottom scale according to the manufacturer's recommended schedule.

· Insulate water heaters.

· Specify "energy star" labels for new equipment.

Electrical maintenance operations should follow this guideline:
· Transformers and/or ballast and/or electrical insulation and/or solid gaskets with identified PCB content include: Fluorescent Ballast (where applicable) See EM.WS. 3005, EM.WS.3006, EM.WS. 3007, EM.WS 3008.
ATTACHMENTS AND REFERENCE DOCUMENTS: US Department of Commerce, NOAA Leassor and Government Maintenance Responsibilities (where applicable)
RECORDS: Contractor work orders (where applicable) 
For environmental coordinator present page contact: 

          NCCOS - Silver Spring, MD; HQ, CCMA, CSCOR; Bernie Gottholm # 301-713-3028 ext. 168


      - Beaufort, NC; Kasitsna Bay, AK; Sabrina Pittillo # 252-728-8718


      - Charleston, SC - CCEHBR and HML; Rick Meitzler #843-762-8842/ Raluca Semeniuc # 


843-762-8870


      - Oxford, MD; Oxford Lab; Jay Lewis # 410 - 226 – 5193
RESPONSIBLE FOR UPDATES: EMS TEAM

