PORTABLE HEATING EQUIPMENT SAFETY

This is general guidance for the safe use of heating equipment such as wall mounted heaters, portable space heaters and ceiling mounted heaters.  All portable heating equipment shall be operated in accordance with manufacturer's specifications and shall adhere to all warning labels.

Wall Mounted Heaters

· Maintain the heaters at a comfortable heat range (comfort range from 68 - 72 degrees depending on outside temperature).
· Keep all combustible materials (paper, clothing, wood) at least 12 inches away from all sides of the heating unit
· Any heating unit that has damages from incidental contact or if the unit is emitting an odor/ burning smell should be immediately reported to management or facilities maintenance.
· Turn off heater when not in use or at the end of each work day. 

                                     Portable Space Heaters

· All portable space heaters shall be purchased by the agency.
· Privately-owned space heaters shall not be authorized for use at work.
· All portable space heaters shall be UL approved.
· All portable space heaters shall be plugged into a wall outlet, not a surge protector or power strip.
· All portable space heaters shall have an automatic shut-off switch in the event of tip-over.
· Keep all combustible materials (paper, clothing, wood) at least 12 inches away from all sides of the portable space heater.
· Portable space heaters shall be turned off and unplugged when not in use.

                                    Ceiling Mounted Heaters

· Do not stack combustible materials near the ceiling mounted heaters.  Keep all combustible materials at least 36 inches away from ceiling mounted heaters.
· Do not hang materials such as ropes, cables, light fixtures etc., on ceiling mounted heaters.
· Unless authorized by management, do not leave a ceiling mounted heater in operation after the end of the work day or overnight.
· Any heating unit that has damages from incidental contact or if the unit is emitting an odor/ burning smell should be immediately reported to management or facilities maintenance.
· Periodically clean all dust from ceiling mounted heaters.


                                                 Flammable Materials

The use of flammable materials near heaters with an exposed ignition source may result in a fire or explosion causing severe injury or fatality.  Contact your safety manager or facilities maintenance to determine if flammable materials could be used in the proximity of your heating unit.
